Wharton/Management
TIMESHEET
Work-study & Student Workers

Student Name

Employment Status | o Work-study Student or o Student Worker

Degree Status | o Undergraduate or o Graduate

Department | Wharton Management

Pay Period Ending
(pay period begins on Monday
and ends on following Sunday)

Supervisor Name

To ensure compliance with departmental policies and federal and state law,
students are required to complete this timesheet in full with a signature from the
Supervisor before receiving payment. Timesheets must be submitted to the Front
Desk on Fridays prior to 3pm in order to be paid the following week. Should
your supervisor be unavailable please email it to them and they will forward with
their approval.

Date Actual

(Day/Month/Year Hours Worked Total Hours
e.g., 10/15/2006) (e.g., 9-11am; 2-4pm)

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Totals

Signatures:

Student Date Supervisor Date




